
Course Coordinator 2023
and New/Course Instructors! 

Course planning, delivery and assessment – Clinical Sciences 



Personnel 













Planning for course 

Course



Planning for course activity 

• Course 
• Pre-course planning

• Schedule 
• Peer presenters 
• Course objectives 
• Lecture objectives 
• Assessment objectives and outcomes  



Pre-course 
Course Information – 
course coordinator 

• Room assignments from Associate 
Dean Academics and Student 
Success

• Materials approximately 3 
weeks prior to semester start 

• Fall - Y1-Y3 same start in Aug. 
• Academic calendar 08-21-2023 

• Spring – Y3 start early Jan and 
end late April

• Spring – Y1-2 start mid Jan end 
mid May 





Class Rosters – course 
coordinator 



Student accommodations 
from SAC – main campus 

• Course coordinator 
• Email from SAC to course coordinator and CS office

• Review needs for students

• Student presents information to CC / instructor  
• Answers questions 

• Counseling handles testing accommodations
• Trotter Hall – basement 
• Cathy Minihan 
• Course coordinator provides information 
• Cathy handles details of exam delivery 





Excused absence  
paperwork and calendars

• Calendar will list excused absence students – 
report is posted through Outlook. 

• Outlook calendar invite from Lindsy Clark or Dr. 
Roush 

• Email for late changes 



Course Auditing 

• Determined in prior semester or summer 
• Approved by CC and DH  

• Forms through ADA/SS 
• Course coordinator to sign
• DH to sign

• Route back to ADA/SS



Resources 

Canvas – materials by deadline 

Echo360 – recording of each lecture 

Turning Point – through E-360 



Course Information into Canvas

• Faculty upload
• Files 

• Gina Scott upload 











Exams – online exams  
• Pre-exam review

• Evening, during week before exam 

• Consider if paper copy is available for class 
• Online survey through Qualtrics example 

• Exam administration – online with Gina / CaTS assistance
• CC or instructor to attend  

• Grades 
• Determine that all students completed exam through Canvas
• Determine how students performed – exam stats 

• Post exam review 
• Exams can be posted in CS office for up to 3 days
• Post-exam meetings can include going over exam

• Remote / on line meetings, materials can be captured by 
viewers 







Exam and grades 

















Email in Canvas





Echo 360



Echo 360



Low grade report – Clinical Sciences





Department of Clinical Sciences 



Questions 


	Course Coordinator 2023�and New/Course Instructors! 
	Personnel 
	Slide Number 3
	Slide Number 4
	Slide Number 5
	Slide Number 6
	Slide Number 7
	Planning for course 
	Planning for course activity 
	Pre-course �Course Information – course coordinator 
	Slide Number 11
	Class Rosters – course coordinator 
	Student accommodations from SAC – main campus 
	Slide Number 14
	Excused absence  paperwork and calendars
	Course Auditing 
	Resources 
	Course Information into Canvas
	Slide Number 19
	Slide Number 20
	Slide Number 21
	Slide Number 22
	Exams – online exams  
	Slide Number 24
	Slide Number 25
	Exam and grades 
	Slide Number 27
	Slide Number 28
	Slide Number 29
	Slide Number 30
	Slide Number 31
	Slide Number 32
	Slide Number 33
	Email in Canvas
	Slide Number 35
	Echo 360
	Echo 360
	Low grade report – Clinical Sciences
	Slide Number 39
	Department of Clinical Sciences 
	Questions 

