
What 
		  Do You Need?

Complete Project 
Request 

Form
Email 

Ashley 
McCowan

Email Mal 
Hoover

Email Susie 
Larson

Think about WHO you are trying to reach, WHY and HOW is the best 
way to reach them. 
If in doubt, email the Marketing Team at marketing@vet.ksu.edu!

Email 
Request to 
Marketing

Internal 
Creation

DCM
Creation

Provide Content Provide Design/
Content Feedback

Obtain 
Appropriate 

Approvals for 
Final Document

Services 
Available: 
Reserve Event 
Space

Provide 
Catering Info

Coordinate 
Event Details

Event 
Registration 
Services

Meeting 
Refreshments

Services 
Available: 
Banners

Posters

Brochures

Invites

Nametags

External State-
Approved Printing

Provide Content Provide Feedback

Provide Content Provide Design/
Content Feedback

Obtain 
Appropriate 

Approvals for 
Final Document

A Press 
Release A Brochure A Web Page Photographs Video Help with an 

Event
A Scientific 

Poster
A Medical 
Illustration

Professional 
Printing/Design

We Are Here To Help!

Email 
Request to 
Marketing

Internal Printing 
via Susie Larson

Complete Project 
Request 

Form

mailto:amccowan%40vet.k-state.edu?subject=Event%20request
mailto:mal%40vet.k-state.edu?subject=Artwork%20request
mailto:larson%40vet.k-state.edu?subject=Print%20request
mailto:marketing%40vet.ksu.edu?subject=Information%20request
mailto:marketing%40vet.ksu.edu?subject=News%20or%20Publications%20request
mailto:marketing%40vet.ksu.edu?subject=Photography%20or%20Video%20Request
http://www.vet.k-state.edu/marketing/KSUCVM_Marketing-Project_Request_Form.pdf
http://www.vet.k-state.edu/marketing/KSUCVM_Marketing-Project_Request_Form.pdf
http://www.vet.k-state.edu/marketing/KSUCVM_Marketing_Project_Approval_Form.pdf
http://www.vet.k-state.edu/marketing/KSUCVM_Marketing_Project_Approval_Form.pdf



